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QUESTIONS AND ANSWERS 
 

Local employment development initiatives-phase II 

 

Republic of Croatia 

 
1. Publication reference 
EuropeAid/134643/M/ACT/HR 

 
2. Procedure 
Restricted 

 

3. Programme 
IPA 

 

4. Financing 
Operational Programme for Human Resources Development 2007-2013, Instrument for Pre-Accession 

Assistance  

 

5. Contracting Authority 
Croatian Employment Service, Office for Financing and Contracting of EU Projects 

 

QUESTIONS ANSWERS 

Q1. We are a HR consulting company and we 

are interested in IPA project.  

In our business, when we send an invoice to our 

clients, we charge consultant hours for the 

service we provided (number of working hours 

x price per hour). 

Is this also a legitimate way to allocate the 

expense of consultants in the project or is it 

expressed in some other way (e.g. gross salary 

of consultant)? 

Please note that according to General Conditions, 

Article 14.2 following will be eligible for 

financing: the cost of staff assigned to the Action, 

corresponding to actual gross salaries including 

social security charges and other remuneration-

related costs; salaries and costs shall not exceed 

those normally borne by the Beneficiary(ies), 

unless it is justified by showing that it is essential 

to carry out the Action. 

  

Q2. Considering the published Corrigendum No 

3 and extension of deadline for submission of 

Concept Notes, should we use/change the forms 

published with Call for proposals?  

Please note that, regardless of the published 

Corrigendum No. 3, Call for proposals templates 

published on 24th June 2013 should be used.  

Q3. Is Business incubator registered as Ltd.  

eligible applicant for this Call, since it  works as 

supporting institution for Counties 

entrepreneurs? 

Regarding eligibility of applicants, co-applicants 

and affiliated entities, please consult Guidelines 

for Applicants (GfA), section 2.1.1 Eligibility of 

applicants: (i.e. applicant and co-applicant(s)). 

In addition, as indicated in the GfA, section 2.2.4. 

Further information about Concept Notes, in the 

interest of equal treatment of applicants, the 

Contracting Authority cannot give a prior opinion 

on the eligibility of applicants, or affiliated 

entity(ies), an action or specific activities. 

Q4. Is educational institution as Faculty eligible 

applicant and co-applicant? 
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Q5. Concerning Lot I and Lot II, if somebody is 

employed part-time, and that is for example 

50% of working hours as a public/state official, 

can this person be employed on a project for the 

rest of 50% of working hours? Also, can this 

person be paid from the project for the 

remaining 50%, so that he/she would be 

employed full-time (in total 100% of working 

hours) ( 50% of salary would be paid off from 

the project, and 50% e.g. by the municipality or 

school). Just for notification – co-financing 

would be dealt in some other way. 

Salaries of the applicant or co-applicant or 

affiliated entity(ies) can be funded from the 

project, under budget heading "Human Resources" 

regardless if it is EU funding (including national 

co-financing) or the applicant's own contribution. 

According to GfA, section 2.1.5. Eligibility of 

costs: costs that can be included, civil servants or 

other public employees of central or local 

administrations which participate under this call or 

proposals as an applicant or co-applicant(s) or 

affiliated entity(ies) applicant may not receive fees 

for their contribution to the action other than their 

salaries in the respective institution. The salaries of 

the civil servants or other public employees of the 

central and local administrations may be presented 

as co-financing contribution by the applicant or co-

applicants.  

Please note that in case civil servants or other 

public employees of central or local administration 

of the beneficiary country are subcontracted 

(engaged as external expert(s) for activities 

foreseen under the project), their fees will be 

considered ineligible unless the prior approval of 

the Contracting Authority has been obtained.  

 

Q6. Can Lot II include the training programmes 

in some more specific competences (and not 

only the general ones) that are necessary to a job 

seeker to be able to get employed in a particular 

sector? 

Please consult GfA, section 2.1.4. Eligible actions: 

actions for which an application may be made; 

subtitle Types of activity where it is stated: “The 

list of types of activity is not exhaustive, but only 

illustrative and appropriate activities that are not 

mentioned above will also be considered for 

support”. 

In addition, as indicated in the GfA, section 2.2.4. 

Further information about Concept Notes, to 

ensure equal treatment of applicants, the 

Contracting Authority cannot give a prior opinion 

on the eligibility of applicants, or affiliated 

entity(ies), an action or specific activities. 

Q7. If our co-applicant is a local cluster, can 

individual enterprises which are its members be 

subcontracted and listed as contractors (and 

thereby conduct training / mentoring)? If this is 

not possible, can employees (for example, 

owners) of these enterprises be contractors 

themselves? 

Please note that in implementation phase, when 

subcontracting, rules and procedures prescribed in 

Annex IV Procurement by grant Beneficiaries in 

the context of European Union external actions of 

this Call for proposals should be respected. 

Specifically, please pay attention to section 2.5 

Exclusion from award of contracts where, among 

others, it is stated that Contracts may not be 

awarded to candidates or tenderers which, during 

the procurement procedure are subject to a conflict 

of interests. 
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Q8. Referring to GfA,  section 2.1.2 Affiliated 

entities, point (ii) legal entities having a link 

with the applicants, notably a legal or capital 

link, which is neither limited to the action nor 

established for the sole purpose of its 

implementation on the condition that they 

satisfy the eligibility and non-exclusion criteria 

of an applicant.  

What kind of links come in consideration? 

As defined by the GfA, section 2.1.2 Affiliated 

entities, legal entities having a legal or capital link 

with the applicant which is neither limited to the 

action nor established for the sole purpose of its 

implementation on the condition that they satisfy 

the eligibility and non-exclusion criteria of an 

applicant can be considered as affiliated entities 

(i.e. parent entity, family organisation/network 

entity, etc.).  

 


